[Ipunoxenue
K rpukazy Ne26-m ot «19»utons 2023 r.

CI'BOY 110 «CeBacTonoJnLCKuii MeIUIIUHCKHNH KOJLJIEIK HM.
Kenn [deprorunoin»

MOPSITOK
BBIIAUM KJIIOYEN OT YYEBHBIX MOMEIIEHMIA,
CJYKEBHBIX KABUHETOB, TIOJICOBHBIX TIOMEIIEHAN 1
CJIAUM IMTOMEILIEHUI B CTBOY MO «CEBACTOMNOJIbCKUI
MEJIMIIAHCKWI KOJIIEIK UMEHHU KEHU JEPIOTMHOI»

CeBacTonoJjipb
2023



YTBEPXIEHO
[Tpukazom CI'BOY I10 «CeBacTonobCKuid
MEJIULIMHCKUHN KoJuieK uM. JKenu
Heprorunoii»
oT «19» mrons 2023 r. Ne26-11

1. Hacrosmuii Ilopsmok Bblga4M KIOYEH OT Y4eOHBIX ITOMEIICHUMH,
CITyKeOHBIX KaOWHETOB, MOJCOOHBIX IOMEMICHUH W CJa4d TOMEIICHUN B
CI'BOY TIIO0 «CeBacTOnonbCKUil MEIUIMHCKUI KOJUleMK uMeHH JKeHu
Heprorunoit» (nanee - [lopsigok) pa3paboTaH B COOTBETCTBUU C TPEOOBAHUAMU
oOecrieueHus: KOMIUIEKCHON 0€30MacHOCTH 00pa3oBaTENbHBIX yUpEeKICHUH,
OTIPEACNSIIONMX OpPraHU3alui0 W TOPSJOK OCYIIECTBICHUS MPOIMYCKHOIO H
BHYTpHOOBEKTOBOr0 peskuMoB B CI'BOY 110 «CeBacTononbCcKuil MEAUIMHCKHIMA
kowtek uMeHu JKenu JleproruHoi» (J1anmee-Koiiea k) B LEIsIX oOecredeHus
0OLIECTBEHHOMN 0e30MacHOCTH, peynpesKIeHus BO3MO>KHBIX
TEPPOPUCTUUECKUX, HKCTPEMUCTCKUX AaKIUHA U JAPYruX MOPOTHUBONPABHBIX
NPOSIBIICHUI B OTHOLIEHWU OOYYalOIIMUXCS, MEJAarorudeckux pabOTHUKOB H
TEXHUYECKOr0 MepCOHAIA KOJUIEIKA.

2. Kitoun or y4eOHBIX ayIUTOPHi, CITy>KeOHBIX KaOUHETOB, TOJCOOHBIX
NOMEILEHUI KOJUIEIKa BBIAAIOTCA paOOTHUKAM KOJUIEIKa CTPOro MO POCIHCH
B JKypHAJI€ BbIJIauu KIIIOYEH C yKa3aHUEM BPEMEHU IMOITYUYECHHUS.

3. Kypnan Bel1aum Kirouei 3amoJIHIETCs MOJTHOCThIO, 0€3 UCTpaBIeHUN
Y COKpalCHUU.

4. Ilpu cpade xiro4ya paOOTHUK, CHAIOIMIMNA KIIIOY, 00s3aH JIMYHO CHATh
KJIIOY OT ayJUTOpHH, KaOMHETa, IOMEILEHUs BaxTepy (CTOpOXY) U yOenuThbcs,
YTO BAaXTEPOM (CTOPOXKEM) ClieJlaHa B KypHAJIE BbIJAYM KIIIOUEH 3amuch O
BO3BpallleHUU PaOOTHUKOM KJf0Ya C yKa3aHMEM BPEMEHHM, KOrja K4 ObuI
CHaH.

5. Jlo Tex mop, MmOKa BaxTep (CTOpPOXK) HE CHAENaeT 3amuch O
BO3BpAIllCHUU PAOOTHUKOM KJIFOUa OT ayJIUTOPUH, KAOMHETA, TOMEILCHHUS, KIII0Y
CUMTAETCS HEC/ITAHHBIM.

6. OTBETCTBEHHOCTh 3a TOJYYEHHBIM KIHOY JO MOMEHTa €ro
BO3BpAIllCHUSI CTOPOXKY (BaxTepy), CTOPOXKY HeceT pabOTHUK KOJUIEIXKa,
MOJYYMBIIHUK KITFOY OT ayJIUTOPHH, KAOMHETAa, MOMEIICHUS KOJUTekKa.

7. 3amnpeniaercsi paOOTHUKaM KOJUJIEIKa CaMOCTOSITEIbHO OpaTh KIHOYU
U3 SIIIUKA JIJIs1 XpaHEHUs KIII0YeH.

8. 3ampemaercss BblAaBaTh OOYYAIOMIMMCS KOJUJIEI)KA M TOCETUTENSIM
KOJUTEIKa KITFOYM OT ayAUTOPHIl, KAOMHETOB, MOMEIIEHUN KOJUIEeKA.

9. OTBETCTBEHHOCTh 32 COXPAHHOCTh KIIIOUEW B SIIIIUKE JIJISI XPAHEHUS
KJII0YCH HEeCyT CTOposka (BaxTephl), CTOPOXKA IO CMEHAM.

10. PaGoTrHuk Komiemka o0s13aH CPOYHO U3BECTUTH CTOPOXKA (BaxTepa), a
3aTeM 3aMECTUTENsl TUPEKTOopa MO aJMHUHUCTPATUBHO-XO3SUCTBEHHON paboTe o
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MOJIOMKE KJIF04Ya, HEMCIIPABHOM 3aMKe, yTepe KIIHo4a, MOJIydYeHHOT0 pabOTHUKOM
Ha BaxTe.

11. Ilpu yrepe kimroda, JUOO TPH COBEPUICHUM KPaXXd W3 ayJAUTOPUH,
KaOWHeTa, MOMEIIEHUS KOJIIeAXKa MIPOBOJIUTCS CIIYKeOHask MPOBEpKa.

12. PaboTHUK KOJUIEKA, TMOJYYUBIIMK HAa BaxTe KOJUIEIKAa KIIOY OT
ayIUTOpUU, KaOWHETa, TOMEIICHUs KOJUIe/[ka, M TMOTEPSBIIMNH €ro, HECET
MaTepHaIbHYI OTBETCTBEHHOCTD.

13. 3anpemiaercs pabOTHUKAM KOJUIEXKa JeaTh AyOJuKaThl KIOUeH OT
ayIUTOPUiA, KAOMHETOB, TOMEIIEHUM KOJIJIEKA.

14. 3a HeucnoiaHeHue HacTosmero [lopsaka paOOTHUKH KOJIIEIKa HECYT
JTUCHMUIUIMHAPHYI0  OTBETCTBEHHOCTh W WHBIE BHUJBl OTBETCTBEHHOCTH,
MPEYCMOTPEHHBIE IEMCTBYIOIIUM 3aKOHOAATEIbCTBOM PD.





